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Students are held responsible for a knowledge 
of the regulations contained in this Manual 


Northwestern University 
Library 


The Library is open in term time every week-day 
from 8 A. M. until 10 P. M., except Thanksgiving 
Day, Christmas Day, the First of January, and the 
Fourth of July. 


Students of the University may take from the Li- 
brary three volumes at a time, and these may be 
kept two weeks if not specially restricted. Graduate 
students may have six volumes at a time. 


Books must not be taken from the Library until 
they have been charged at the Loan Desk. Persons 
sending for books must sign an order, giving the 
titles of the books desired. 


Renewal is permitted, except in the case of books 
much in demand, books asked for by another appli- 
cant, and books overdue. Application for renewal 
may be made in person, by telephone, or by post. 


A fine of three cents a day is imposed for each 
volume overdue, the fine to be paid when the book is 
returned. Books not returned after one month’s 
notice will be considered lost and will be replaced 
at ‘borrower’s expense. 


Students who leave Evanston for an absence of 
more than one week must first return all borrowed 
books. Any person who asks for a book already lent 
will receive, on request, prompt notice of its return. 
If not a book in demand, it will be held subject to 
the applicant’s order for two days. 


Books are reserved in the Reading Rooms or near 
the Loan Desk at the request of members of the 
Faculty for the use of their classes. Reserved books 
drawn for use in the Reading Room MUST be re- 
turned to the Loan Desk before the borrower leaves 
the Reading Room. Reserved books may be taken 
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from the Library for overnight use after being prop- 
erly charged at the Loan Desk. They must be re- 
turned at eight o’clock the following morning. If 
not returned promptly the borrower will be fined. 
Fines for the late return of Reserved Books are as 
follows: . 


Returned between 8:15 and 9:00....10 cents 
Returned between 9:00 and 10:00....25 cents 
Returned arter, 100), . amie vouwes ue 50 cents 


PLUS 50 cents for each additional day or fraction 
thereof after date due. 


Infraction of the rules of the. Library may sub- 
ject the offender to a suspension of Library privi- 
leges. IGNORANCE OF THE RULES WILL 
EXCUSE NO ONE FROM THE PENALTIES 
ATTACHED TO THEIR VIOLATION. 


All books taken from the Library are subject to re- 
call by the Librarian and must be returned immediate- 
ly upon receipt of a recall notice. Books recalled for 
class use, if not returned within twenty-four hours, 
become subject to the same fines as Reserved Books 


Students are required to fill out Library registra- 
tion cards before using the Library. They must 
notify the Library PROMPTLY of any change in 
address. Notices with regard to overdue books, fines, 
etc., are sent to the address given by the student on 
the Library registration card. Failure to receive a 
notice because of incorrect address will not excuse 
the student from fines. 


Reference books and periodical publications, either 
bound or unbound, are’on no account to be taken 
from the Library. Clipping or in any way defacing 
periodicals or books is strictly prohibited, and any 
defacement or loss of a book shall be made good by 
payment to the satisfaction of the Librarian. 


Before a student is recommended for a degree, 
the Librarian shall report to the Dean any outstand- 
ing indebtedness to the Library. Furthermore, the 
student must have returned in good order, or re- 
placed, any book that he has borrowed from the Li- 


brary; or, in default thereof, have deposited with the 
Librarian double the value of the book in money; 
or if it belonged to a set, double the value of the 
whole set. 


Books must be asked for by means of the call 
number, which is to be found in the upper left-hand 
corner of the card in the Public Catalogue and which 
corresponds to the number marked on the back of 
the book desired. Great care must be taken to give 
the whole number exactly as it is found on the cata- 
logue card, otherwise there will be delays and errors 
in the delivery of books. 


Cards requesting books are to be filled out as 
shown below. White cards are for books desired for 
home use, yellow cards are for books other than Re- 
served books desired merely for use in the Reading 
Room. Books on reserve at the Desk should be 
asked for by author and title. They are to be charged 
by signing the book card found in the back of the 
book. 
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